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CLIENT INFORMATION
(Please complete all questions as fully as possible)

Client:      .

Contact:     . 

Address:      .

Physical Address for UPS or Fed Ex:      .

Phone:      .

Email:      
Other:     . 

SURVEYOR INFORMATION

Professional Land Surveyor:      
Contact:      
Address:      
Phone:       

Email:      
Physical Address for UPS or Fed Ex:      
Other:      .

ATTORNEY INFORMATION

Firm:      .

Contact:      .

Address:      .

Phone:      .

Email:      .

Physical Address for UPS or Fed Ex:      .

Other:      .

ENGINEER INFORMATION

Firm:      .

Contact:      .

Address:      .

Phone:      .

Email:      .

Physical Address for UPS or Fed Ex:      .

Other:      .

TITLE INSURANCE COMPANY INFORMATION

Firm:      .

Contact:      .

Address:      .

Phone:      .

Email:      .

Physical Address for UPS or Fed Ex:      .

Other:       .

GENERAL PROPERTY INFORMATION

Site Name:      
Date:      
Current Owner Per Tax Office:       
Contact:               Phone:      
Tax Mapping Information: PIN# etc…      
Property Address:      
     
County:              Township:           

Deed Book:       Page:      
Other:      
LOCAL GOVERNMENT INFORMATION

Tax Office Location:           Phone:      
Register of Deeds Location:         Phone:      
Local Recordable Plat Size requirements:      
Local Municipal Jurisdiction for Property:      
Planning  Department Location:      
 Planning Director:         Phone:      
 Zoning  Department Location:         

Zoning Director:         Phone:      
In the event a Planning or Zoning approval is needed what are the terms for submittal? 

Example are cost of review, bonds, monthly deadlines for submittal etc…     
ZONING

Date investigated:      
Investigating party:      
Current zoning as shown on zoning map or maps:      
Setback information: 

1. Front :     
2. Side:      
3. Corner:      
4. Rear:      
5. Other:      
Minimum acreage:      
Minimum width:      
Minimum depth:      
Were copies of zoning available for purchase?  FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no, if so purchase and include herein.

Was this investigation done with the assistance a zoning officer appointed to give the public guidance on zoning questions?  FORMCHECKBOX 
 yes  FORMCHECKBOX 
 no. If so please request the zoning officer sign the following statement. Signing is to be considered voluntary. Consider you may be the first to ever ask them to do so. If the zoning officer is uncomfortable with signing this statement ask you attorney or surveyor what to do next.

Zoning Officer Statement

I,      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
      an employed and trained zoning officer of      

 FORMTEXT 
     

 FORMTEXT 
     
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
       acknowledge the above investigator appeared before me the date herein requesting zoning information on the property know as (describe clearly) 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
      To the best of my knowledge the proper zoning information has been made available to them. 

Describe if needed:      

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     .
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
       Title:      

 FORMTEXT 
       Date:      

 FORMTEXT 
      

PHASE IV,  THE FINAL SURVEY

All surveys including ALTA/ASCM are required to meet the Minimum Standards of Practice of Land Surveyor in North Carolina as shown in Title 21, Chapter 56, Section 1600 of the North Carolina Administrative Code.

 SCOPE OF WORK 

Please use Table A of the ALTA/Standards as a guide for the scope of work within all survey types.

Type of Survey:

1.           ALTA/ACSM Land Title Survey

2.             Urban Land Survey (Class A) 
 

3.             As-built for private use not for recordation or conveyance 
A few things I need to know:

1. How many copies (sets of data) will you need?     
2. Will a title report be provided to the surveyor?      
3. Does your Title Insurance require a surveyors report?     
4. Will your attorney require a written description from the surveyor?     
5. What would you like the title of this plat (names to appear on etc ) to be?     
6.  Plat or Map to be recorded ____     ___yes ___     ____no?

          Note:  The recording of a plat serves as constructive evidence on behalf of the property. If no, please describe why you do not desire to have a map recorded. If a legal reference is made to the plat, I reserve the right to record any plat on public record.

7.  Other (define your need in as much detail as possible)      .

ALTA/ACSM STANDARDS

TABLE A

OPTIONAL SURVEY RESPONSIBILITIES AND SPECIFICATIONS

NOTE: The items of Table A must be negotiated between the surveyor and client. It may be necessary for the surveyor to qualify or expand upon the description of these items, e.g. in reference to Item 6, there may be a need for an interpretation of a restriction. The surveyor cannot make a certification on the basis of an interpretation.

If checked, the following optional items are to be included in the ALTA/ACSM LAND TITLE SURVEY:

  1.   required    Monuments placed (or a reference monument or witness to the corner) at all major corners of the boundary of the property, unless already marked or referenced by an existing monument or witness to the corner.

2.    required     Vicinity map showing the property surveyed in reference to nearby highway(s) or major street intersection(s).

3.            Flood zone designation (with proper annotation based on Federal Flood Insurance Rate Maps or the state or local equivalent, by scaled map location and graphic plotting only.)

4.    required     Land area as specified by the client.

5.              Contours and the datum of the elevations.

6.             Identify, and show if possible, setback, height, and floor space area restrictions of record or disclosed by applicable zoning or building codes (in addition to those recorded in subdivision maps).  If none, so state.

7.              (a) Exterior dimensions of all buildings at ground level 

(b) Square footage of: 

                 (1) exterior footprint of all buildings at ground level;

                    (2) gross floor area of all buildings; or

                    (3) other areas to be defined by the client

               __ (c) Measured height of all buildings above grade at a defined location.  If no defined location is provided, the point of measurement shall be shown. 

8.   _     ____Substantial, visible improvements (in addition to buildings) such as signs, parking areas or structures, swimming pools, etc.

9._         ___Parking areas and, if striped, the striping and the type (e.g. handicapped, motorcycle, regular, etc.) and number of parking spaces.

10._        ____Indication of access to a public way such as curb cuts and driveways.

11.            Location of utilities (representative examples of which are shown below) existing on or serving the surveyed property as determined by:

                  (a) Observed evidence

                (b) Observed evidence together with plans and markings provided by client, utility companies, and other appropriate sources (with reference as to the source of information)

( railroad tracks and sidings; 

( manholes, catch basins, valve vaults or other surface indications of subterranean uses; 

( wires and cables (including their function) crossing the surveyed premises, all poles on or within ten feet of the surveyed premises, and the dimensions of all crosswires or overhangs affecting the surveyed premises; and 

( utility company installations on the surveyed premises.

12.            Governmental Agency survey-related requirements as specified by the client.

13.    required   Names of adjoining owners of platted lands.

14.             Observable evidence of earth moving work, building construction or building additions within recent months.

15.             Any changes in street right of way lines either completed or proposed, and available from the controlling           jurisdiction. Observable evidence of recent street or sidewalk construction or repairs.

16.            Observable evidence of site use as a solid waste dump, sump or sanitary landfill.

17. Other      
PHASE IV

COST AND METHOD OF PAYMENT

Price of survey      .

Method of payment     .

AUTHORIZATION TO PROCEED WITH SURVEY WORK

 The Survey described as Phase      , in the preceding pages is hereby approved by 

     , the method of 

payment and the amount are approved. I hereby will be responsible for payment for 

services. Permission to enter the property to make investigations and perform surveying 

 by Glen Hicks, P.L.S. and or any agent, employee, or sub-contracted associate 

of Glen Hicks, P.L.S. is hereby approved. To begin on or about     
and may continue as needed. The desired completion date is      .
The owner and all interested parties have been informed of the future presence of survey 

persons on the property and permission has been obtained from the owner to perform 

surveying in and  around the property.

      at      will be the 

contact in the event daily site access assistance is needed or should other issues arise.

      will be authorized representative for 

the client throughout this phase of the project.

List contacted adjacent land owners      
This agreement is subject to the Terms and Conditions the original contract.

______________________________________________   Date: ________________

 Authorized representative of the client, signature required

______________________________________________   Date: ________________

The client’s signature is not needed if the authorized representative has had prior approval.
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